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Payment Plan Agreement

A practical worksheet for documenting a structured payment arrangement.

Customer / business name Agreement date

Invoice number(s) Total outstanding balance

Payment schedule
Initial payment Recurring payment Frequency

First payment date Final target date Payment method

Special terms / notes

Internal checklist

D Customer understands payment schedule D Future service / credit terms reviewed
D Follow-up owner assigned D Agreement stored with account records
Customer representative Company representative
Customer signature / initials Company signature / initials
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